President – have general charge and supervision of the business and affairs of the association.  Will conduct all meetings of the PTA Executive Board and determine the PTA meeting agenda, delegate administrative duties, and represent PTA at necessary meetings.
Executive Vice President – will act as an aide to the President and perform the duties of the President in their absence.

Vice President-Arts-in-Education – will oversee research and plan with the Arts-in-Education committee all cultural arts programs presented at the school.

Vice President-Communications – will maintain the PTA website, coordinate volunteers to attend and report on all Board of Education meetings, inform the community on all current community events, and participate on the Old Bethpage Newsletter Committee.

Vice President-Finance – will aide treasurer and oversee PTA finances, conduct the annual audit, and participate on the Budget Committee.

Vice President-Membership – will prepare letters and forms, collect monies, distribute membership cards and keep records relating to membership.  Will provide the Secretary with an updated membership list at all meetings.
Vice President-Ways and Means – will oversee all of the PTA fundraising committees, and will be primary resource person holding all mailings pertaining to fundraising.

Treasurer – shall have custody of all of the funds of the association, keep a full and accurate account of receipts and expenditures and make disbursements, act as chairperson of the Budget Committee, and present a financial report (statement) at every PTA meeting. 

Recording Secretary – will record the minutes at every PTA meeting, and maintain a permanent file of the minutes, committee reports and membership lists. 
Assistant Recording Secretary – will act as an aide to the Recording Secretary.  Will perform the duties of the Recording Secretary in their absence.
Corresponding Secretary – will be responsible for the PTA correspondence, send notices of required meetings, maintain PTA email list and email PTA notices when necessary.

Historian – will keep a permanent record of all PTA activities.

Council Delegates –  will represent Old Bethpage PTA by attending all PTA Council meetings.

Alternate Council Delegates – will represent Old Bethpage PTA by attending all PTA Council meetings.  Will represent their unit in the council voting body should there not be enough unit representation.

Past President – will serve in an advisory capacity.

